Request for Stationery

Complete the following form and return to Academic Administration Office in 201.04.23.  Orders will be completed within 4 working days.  If an item is not in your budget your order will not be filled.

Printing request forms are available from 201.04.23 and must be signed off by the administration staff and test requests must first go through the test librarian.

	Student Name:
	

	Program:
	

	Date Submitted:
	


	Stationery
	How ordered
	Number required

	Plain paper
	Per Sheet
	

	Letterhead
	Per Sheet
	

	DL (standard, white) no postage
	Each
	

	C5 no postage
	Each
	

	A4 no postage
	Each
	

	A3 no postage
	Each
	

	DL (standard, white) with postage (must be posted from RMIT)
	Each
	

	C5 with postage (must be posted from RMIT)
	Each
	

	A4 with postage (must be posted from RMIT)
	Each
	

	A3 with postage (must be posted from RMIT)
	Each
	

	DL (Reply paid) and label
	Each
	

	C5 (Reply paid) and label
	Each
	

	A4 (Reply paid) and label
	Each
	

	Labels (plain) - 14 to a page
	Each
	

	Manila folders
	Each
	

	Dividers
	Pack of 5
	

	Laminating (A4) – please supply item(s) to be laminated with this request
	Each
	

	Other item from your budget (not printing and not tests)

	
	
	

	
	
	

	
	
	

	
	
	


