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	2010 APPLICATION FOR ACADEMIC PROMOTION


	Personal Details

	Full name:
	
	Title:

	School:


	

	College:
	

	Email address:
	


	Application Structure:

	Part 1
	Name and contact details for four referees

	Part 2 
	Case for Promotion – 6 page limit

	Part 3 
	Completed Record of Academic Achievement - 10 page limit

	Part 4
	Data Summaries (tables provided)

	Attachments to include:
	CES summary graphs

2010 Workplan and 2009 (or most recent) Workplan Review

	Research-only applicants to include:
	Copy of official position description


	Please ensure: 

	Application is
	Typed with information entered in the boxes provided

	
	Font is Arial and no smaller than 10 and no larger than 14 

	
	No less than single spacing

	
	Emailed to academic.promotion@rmit.edu.au as a PDF or MS Word document with required attachments, with a copy to Head of School / Dean no later than Monday 9 August 2010. Late applications will not be accepted.

	
	Restricted to information requested and does not attach testimonials, reports, theses, etc


	Please read the following instructions carefully before completing your application

	1. In completing this application, reference must be made to the RMIT’s Academic Promotion Policy, Procedure and Criteria.


2. Applicants should address the criteria appropriate to the relevant level.

3. Applicants should observe the specified page lengths, as additional pages will not be provided to the Promotion Panel.

4. Text in blue-type is applicant information only and should be deleted.

5. The application is read by panels members as a complete document and it is not necessary to repeat information (for example, it is not necessary to list your top five achievements again in the record of academic achievement).

This application form has been developed in Microsoft Word.  Sections can be expanded by pressing the enter key, and tables will expand by either pressing the tab or enter key. 


	PART 1
	Personal Referees

	Please provide the names and relevant contact details of four referees who are familiar with your academic and professional work.  Confidential reports from your referees will be sought by your College Administrator and will be provided directly to the Promotion Panel. Please refer to Promotion Guidelines for more details regarding the selection of personal referees.


	Referee No. 1

	Title and Name
	

	Position
	

	Institution
	

	Postal address
	

	Phone
	
	Fax
	

	Email
	


Please indicate which area(s) the above referee can comment on:

	
	Teaching
	
	Leadership 
	
	Scholarship


	Referee No. 2

	Title and Name
	

	Position
	

	Institution
	

	Postal address
	

	Phone
	
	Fax
	

	Email
	


Please indicate which area(s) the above referee can comment on:

	
	Teaching
	
	Leadership 
	
	Scholarship


	Referee No. 3

	Title and Name
	

	Position
	

	Institution
	

	Postal address
	

	Phone
	
	Fax
	

	Email
	


Please indicate which area(s) the above referee can comment on:

	
	Teaching
	
	Leadership 
	
	Scholarship


	Referee No. 4

	Title and Name
	

	Position
	

	Institution
	

	Postal address
	

	Phone
	
	Fax
	

	Email
	


Please indicate which area(s) the above referee can comment on:

	
	Teaching
	
	Leadership 
	
	Scholarship


	PART 2
	Case for Promotion - Maximum of 6 single-sided pages


The Case for Promotion (sections A-D) should summarise your main academic achievements, which justify the promotion against the Criteria for Promotion. Where possible do not duplicate information, or list activities without providing evidence outcomes, or stating the impact and quality measures.

	A. Overall Contribution to RMIT


In this section please provide a brief summary (up to half a page) of your overall contribution to RMIT since your appointment, last promotion at RMIT, or within a five year period, which ever is most applicable.  Indicate where you think your contribution has been the most significant, selecting the top five key achievements that best illustrate the quality and impact of your Teaching, Leadership and/or Scholarship.
	Top 5 Key Achievements - Please include a) brief summary of achievement (including year and title if appropriate) b) relevant quality measure/s (e.g. refereed paper, refereed conference paper, citations, journal impact factors, published reviews etc) c) brief statement of individual contribution

	1. 

	2.

	3.

	4.

	5.


You may wish to indicate where you would allocate your percentage contribution. Applicants would not normally assign 0% to a criterion, unless they are a research-only academic. If you state that your major contribution is in one area (e.g.: more than 50% contribution) evidence must support outstanding performance.  You are invited to comment on the relationship between your current annual workplan and your contributions as discussed in the narrative.
	Percentage Contribution (optional)

	Teaching: 
	Leadership:
	Scholarship:


In the next three sections, please provide an argument that demonstrates how you meet the standards of performance for promotion criteria. Please refer to the Promotion Criteria for possible examples of evidence under each criterion.

Panel members may not be from your field, therefore it is important to provide context and clear explanations of the indicators/conventions in your field or discipline (for example first-author conventions, relative significance of refereed conference papers, or book chapters). It is also important to provide reflection about where you sit in your field (benchmarking within and external to RMIT).

You are encouraged to:

· Briefly summarise the themes of your work in Teaching, Leadership and Scholarship *

· Focus on two or three activities that best illustrate what you have achieved rather than catalogue every possible example (focus on quality not quantity)
· State the outcome and highlight your role and individual contribution

· Give evidence of the quality and impact of your work (especially to substantiate the claims you make)

· Cross-reference linkages in the application rather than repeat evidence, e.g.: postgraduate supervision of students is relevant to both teaching and scholarship but should be covered once.
	B. Contribution to Teaching


* Research-only positions are not required to provide a summary of contribution to Teaching.

	C. Contribution to Leadership


	D. Contribution to Scholarship


This section should not exceed 6 pages. Additional pages will be removed.

	PART 3
	Record of Academic Achievement - Maximum of 10 single-sided pages


The following section should summarise your academic CV for promotion purposes. You are recommended to select the most relevant information from your CV to support the case for promotion.

You may adjust, add to or delete the following headings, as appropriate.

Please arrange each section chronologically, with the most recent output first. Please include author(s), title, editor, and publisher, year of publication, page numbers and citations if available.

The Promotion Panel will pay particular attention to activities completed during employment with RMIT if appointed to your current position, or since your last promotion if promoted at RMIT. 

	Academic Qualifications

	Year
	Qualification
	University

	
	
	

	
	
	

	
	
	

	Employment History (start with current position and work backwards)

	Year
	Position
	Location / Organisation

	
	
	

	
	
	

	
	
	


	Significant career interruptions


You are invited to advise the Promotion Panel briefly of any significant career interruption, if applicable (noting nature of activity, duration, full-time or part-time nature, etc), and how this interruption impacted career. Note: involvement in appropriate professional bodies should be included under ‘Leadership’.

	Awards and Distinctions (e.g.: fellowships, teaching awards)


	Theses


	Books


1 Authored – research
2 Authored – other
3 Edited
4 Revision/New Edition

	Book chapters


	Creative works


1 Major written or recorded creative work
2 Minor written or recorded creative work

3 Individual exhibition of original creative work

4 Group exhibition of original creative work
5 Representation of original creative work

	Published journal articles


	Published conference proceedings


1 Written paper – refereed

2 Written paper – non refereed

3 Conference posters/abstracts 

	Invited plenary addresses at conferences


	Published research reports


	Unpublished research reports


	Patents / Licence agreements


	Presentations, seminars


	Work in press


	Reviews


	Media interviews / opinion pieces


	Internal Leadership (e.g.: Program Coordination, Committee Chair, Committee Membership)


	External Leadership (e.g.: relevant industry / outside work, Government Bodies, International Agencies, Educational Boards, Journal Editorial Boards, Community Engagement)


	Other (e.g.: funded research reports, other reports)


This section should not exceed 10 pages. Additional pages will be removed.

	Part 4: Data Summaries


Add or delete rows/columns to tables as necessary. No page restrictions apply to these tables.

A. Course Statistic Summary

· Please complete for all courses taught and surveyed over a three-year period. If data are not available, please provide a brief statement explaining the absence of data

· Other relevant teaching data will be accepted by the promotion panel (e.g.: data relating to postgraduate courses). 

· You should provide commentary on data trends in the ‘Contribution to Teaching’ summary. 

	Course name
	Sem/Year

(e.g. 1/10)
	# Students enrolled
	# Student responses
	Form of teaching *
	Course OSI
	School OSI
	College OSI
	Course GTS
	School GTS
	College GTS

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


* Form of teaching could be lectures, sole or team teaching, tutorial, supervision of practical work, online, etc

B. Supervision of higher degree by research and honour students

	Name of candidate
	Degree category (PhD, masters, honours, etc)
	Date of enrolment
	Date of completion
	Result
	Role in supervision (Primary, Joint, Associate)

	
	
	
	
	
	

	
	
	
	
	
	


C. Income received

Please list income from all sources (national competitive grants, research contracts, research consultancies, funded teaching grants etc). The requirement for academics to attract grants, and the type of grants, increases by level. 

	Project & names of CIs
	Your role in project
	Funding organisation 
(for ARC show grants program)
	Commencement date
	Duration
	Total Grant Amount AUD1

	National Competitive Grants (category 1)

	
	
	
	
	
	

	
	
	
	
	
	

	Other Australian Government Grants (category 2)

	
	
	
	
	
	

	
	
	
	
	
	

	Philanthropic and Industry sectors, O/seas government bodies (category 3)

	
	
	
	
	
	

	
	
	
	
	
	

	Cooperative Research Centres (CRCs) (category 4)

	
	
	
	
	
	

	
	
	
	
	
	

	Other external income

	
	
	
	
	
	

	
	
	
	
	
	

	Internal income (including LTIF funds)

	
	
	
	
	
	

	
	
	
	
	
	


1. Please show total value of grant, and separate ARC contribution, RMIT component, partner contribution.

D. Income Requests

This section is optional. It acknowledges the work done in the preparation of funding applications, even if a decision is pending or the application was not successful.

	Project & names of CI’s
	Your role in submission
	Research funding organisation 
(for ARC show grants program)
	Year

	Submitted and Pending

	
	
	
	

	Unsuccessful

	
	
	
	


	Please attach CES summaries, 2010 Workplan and 2009 (or most recent) Workplan Review to this application


ii
i

