Logging in and making changes
How do I login? How do I edit applications?
Step 1
Users must login to iApply at the following link
http://iapply.rmit.edu.au
If you are an agent, please log in using your iApply login
number (5 digit numbers).

Step 2
Once you have successfully
logged into iApply, you will need
to search for the applicant.

Step 3
Click View to open the applicant
portal.

Step 4
You will see the applicant’s personal
details and programs they have applied
for.
To edit existing programs or add a new
program click on Edit programs.

Step 5
Please ensure you read these conditions
for change carefully. If you agree to the
terms and conditions, please tick the I
agree box and click accept.

Step 6
You will be directed to My programs
page. Within this page you will be able
to make the following changes:
- Add program
- Upload documents
- Edit sponsor
- Change intake
- Withdraw program
- Reinstate program
For more information on these functions,
please see our individual guides.
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Add a program

- I want to apply a new program.
- I want to add additional program(s) as package.

Step 2
Select a study level OR type
in the program name or code
you with to apply for. Click
search.
(Note: Cannot use both)

Step 1
To apply for additional
program(s), select add
program in My programs
page

NOTE: If you encounter
an error in this page,
refresh the page by
pressing CTRL + F5 if you
are using a PC or press
Command + Shift + R if
you are using Mac.
Step 3
Select intake from drop down
menu. Click next.

Step 4
Ensure all the details for
your new program are
correct and then click
submit.

Step 5
Your new program will
now be displayed in the
applicant portal.
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Upload documents (Part A)

I have received an email to provide additional documents and I want to submit the
requested documents.
Step 1
To upload additional
document(s), select upload
now in the applicant portal
page.

Step 2
Select which document you
want to upload. Click next.

Step 3
Choose file to upload. Click upload.
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Upload documents (Part B)

- I have a conditional offer and I want to provide the requested documents as stated
in the offer.
- I have just submitted my application and I want to provide additional documents.
Step 1
To upload additional
document(s), select upload
document in the applicant
portal page

Step 2
Click choose file to select
document to be uploaded.
Select document type and
program. Click upload.
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Withdraw a program

I no longer want to apply for this program. How do I withdraw my program?
Step 1
To withdraw a program, click
on Edit programs within
Submitted tab.

Step 2
To withdraw a program, click
on edit and select withdraw
program.

Step 3
Please ensure you are
withdrawing the correct
program. Click confirm.

Step 4
You will notice that the program has been
moved to Withdrawn programs section
and status updated to Withdrawn (Other).
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Reinstate a program

I withdrew an application but now I have changed my mind. How can I reinstate a
program?
Step 1
To reinstate a program you had previously
withdrawn, click on Reinstate program
within Withdrawn tab.

Step 2
Click on Reinstate, located
next to the program.

Step 3
Check the program details to ensure you are reinstating
the correct program. Once reinstated the application will
be assessed as a new and the program’s previous status
will no longer apply. If you still wish to reinstate the
program please click confirm.

Step 4
You will be directed to my programs page where the
program will be reinstated and the status will be
updated to ‘being assessed’.
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Change program intake

I want to defer a program I have applied for. How do I change the intake?

To view our deferral policy, visit www.rmit.edu.au/study-with-us/international-students/apply-to-rmit-international-students/accept-your-offer/defer-your-offer/

Step 1
To change program intake,
click on Edit programs within
Submitted tab.

Step 2
To change the intake of a
program, click on edit
and select change
intake.

Step 3
Select the intake you wish
to commence from the
drop down menu and click
next.

Step 4
Check the intake is
correct and click
confirm.

Step 5
The new
intake will
now be
displayed.
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Edit sponsor

I want to change or add a sponsor

Note: Financial support from parents or
family members is not considered as
sponsored student.
Step 1
To add, remove, or change a
sponsor, click on Edit
programs within Submitted
tab.

Step 2
Click on Edit and
select Edit Sponsor.

Step 3
Select your
sponsor
from the
drop down
menu and
click save.

Step 4
The updated sponsor will now be
displayed on My programs page.
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