RMIT Register of Compliance Obligations – Staff and Workplace Relations Category
The information contained in the table below has been compiled to assist university staff and functions in the areas of staff and workplace relations at RMIT, by:

· Providing brief information relating to the main areas of compliance risk that RMIT staff are likely to encounter.

· Providing links to external federal and state websites to enable viewing of applicable legislation.

· Providing links to internal web pages to assist with location of RMIT statutes, policies and procedures.

· Providing an indication of where additional guidance, training or resources may be available if required.

This category includes:

· Workplace relations

· Leave entitlements

· Recruitment, promotion and resignation processes

· Staff – Academic specific
· Staff – Development and Miscellaneous
· Travel

It should be noted that this table does not include all of the statutory or internal compliance obligations relating to all operations or functions within RMIT.  Further information can be obtained in the other categories in this register:

· Obligations that affect the whole of RMIT
· Governance and Administration

· Academics, Teaching & Learning, Students and Research
	Category
	Function or Activity involved
	Possible Portfolio, School or Group
	Relevant Acts or Regulations
	Potential areas of risk
	Related University Policies or Statutes
	Available training or additional resources

	Workplace relations 
	Industrial Relations

Enterprise Bargaining


	People & Culture

All Portfolios, Schools and Groups


	Workplace Relations Act 1996 (F)
Workplace Relations Amendment (Transition to Forward with Fairness) Act 2008 (F)
Road Safety Act 1986 (S)
	Internal processes

Performance Management

Visiting Academics
	Absences due to external industrial disputes policy and procedure
	Open Program:
Managing Staff – your responsibilities

	Employment conditions
	
	
	
	
	48-52 week employment cycle policy and procedure
Academic merit loading scheme policy and procedure

Annualised work plans TAFE teachers policy

Conflict of interest policy and procedure

Flexible attendance – nine day fortnight policy and procedure

Flexible remuneration packaging policy

Higher duties allowance policy and procedure

Hours of duty policy

Redeployment policy and procedure

Relocation procedure

Work location of employees internal control policy and procedure

Redeployment VET teaching staff

Workplace agreements

Long service award policy and procedure

Managing change policy and procedures
	

	Induction and probation
	
	
	
	
	Induction and probation procedure
Probation appeal guidelines

Supporting new staff for success
	

	Leave entitlements
	Recruitment

Leave Entitlements

Academics
	People & Culture

All Portfolios, Schools and Groups
	Workplace Relations Act 1996 (F)
Workplace Relations Amendment (Transition to Forward with Fairness) Act 2008 (F)
	Conditions of appointment


	Annual leave policy and procedure
Carer’s leave policy and procedure

Leave without pay policy and procedure

Parental leave policy, procedure and guidelines

Sick leave policy and procedure

Various other leave policies and procedures
	

	Recruitment , appointment, promotion and resignation processes
	Recruitment

All Staff
	People & Culture

All Portfolios, Schools and Groups
	Workplace Relations Act 1996 (F)
Workplace Relations Amendment (Transition to Forward with Fairness) Act 2008 (F)
Equal Employment Opportunity (Commonwealth Authorities) Act 1987 (F)
Equal Opportunity for Women in the Workplace Act 1999(F)
Migration Act 1958 (F) 
Racial Discrimination Act 1975 (F)
Charter of Human Rights & Responsibilities Act 2006 (S)
Education & Training Reform Act 2006(S)
AQTF 2007

Information Privacy Act 2000 (S)
Working with Children Act 2005 (S)
Disability Discrimination Act 1992 (F)
	Conditions of Appointment

Unfair Dismissal

Unfair or discriminatory recruitment processes
	Categories of staff – various statutes, procedures and guidelines
Classification standards for academic and general staff positions

Position classification general staff procedure

Offshore staffing policy

Appointments procedure

Appointments course leader policy

Recruitment and selection policy

Recognition of prior service policy

Employment and payment of casual staff policy, procedures and guidelines

Guidelines for conversion of TAFE fixed term staff to continuing employment

Position administration guidelines

Position title guidelines

Reasons for fixed term appointments policy

TAFE staff recruitment and records management

Working with children check guidelines

Travel, removal and accommodation guidelines

Redundancies – procedure arrangement

Resignation and retirement policies and procedures

Restriction after retrenchment
	

	Salaries and allowances
	
	
	
	
	Payment of salary policy

Overtime policy and procedure

Superannuation funds contributions policies and procedures

Overpayment recovery policy and procedure

Market loading procedure

Higher duties allowance policy and procedure

Flexible remuneration packaging policy

Payment of salary policy

Academic merit loading scheme policy and procedure

Child care policy and procedure
Fixed focal prescription spectacles reimbursement policy
	

	Managing performance and recognition
	
	
	
	
	Incremental progression policy and procedure
Managing for performance policy and unsatisfactory performance and misconduct guidelines

Performance planning and review procedure

TAFE workplanning and performance review guidelines

Workload distribution and management guidelines

Disciplinary guidelines for security staff, TAFE teachers, child care staff, academic and general fixed term staff on AWAS
	Open Program:
Managers DeskTop – self service HR reporting

Managing staff – your responsibilities

Leadership of performance at RMIT

Supervising academic staff

Planning, communication and engagement

Managing very difficult workplace behaviour

Setting and assessing performance KPIs

	Staff – Academic specific
	Academics
	People & Culture

Graduate Research Office

Research Institutes

All Schools


	Workplace Relations Act 1996 (F)
Workplace Relations Amendment (Transition to Forward with Fairness) Act 2008 (F)

	Conditions of Appointment

Visiting Academics
	Academic dress statute, regulation and procedure
Academic progress statute and policy

Management of unsatisfactory academic progress procedures

Student progress committees terms of reference

Honorary recognition: Professors and honorary degrees

Academic promotions policy, criteria and procedures
	Open Program:
Supervising academic staff

	Staff development
	All Staff
	People & Culture

All Portfolios, Schools and Groups
	Workplace Relations Act 1996 (F)
Workplace Relations Amendment (Transition to Forward with Fairness) Act 2008 (F)
	
	Equivalent qualifications for exemption fr4om the Graduate Certificate (TTL)
Graduate Certificate (Tertiary Teachinf and Learning) requirement waiver process

Secondment within RMIT / to external organisations policies

Supporting professional development policy, procedure and guidelines

VET teaching training

Education abroad: staff exchange agreements

Practical placements and work experience policy
	Open Program:
The Labyrinth – professional and personal development

Writing emails and business letters

Introduction to mindfulness

Managing projects

Writing for publication

Writing for the web

Business report writing

Sharpen your editing and proofreading skills

Planning and progressing your career

Early career researcher seminar

	Travel
	
	
	
	
	Travel policy

Approval and class of travel policy
Authority and responsibility for authorising staff 

Bookings, quotes and itinerary processes

Passports, visas and other services

Cash advances, travellers cheques, foreign currency, use of corporate card, travel advances, per diem processes

Vietnam travel procedures and guidelines

Vaccinations and traveller health

Accompany a spouse in travel policy and procedures

Insurance claim processes

Travel protocols – travel to high risk areas

Expenditure dispute resolution guidelines

Taxation and records of expenditure guidelines

Travel and entertainment expenditure – tipping

Use of personal vehicles
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